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ActIvItIeS for teAcherS
Increasing the knowledge and awareness of teachers

PAge 22

71. Book an ASK teacher cPd/InSet session

72. Circulate ‘Apprenticeships by subject’ posters to your colleagues

73. Promote your past students to colleagues

74. Hold an apprenticeship breakfast briefing

through the ASK project, our delivery Partners are able to support staff cPd sessions. 
they could come in and deliver a presentation, give you access to live broadcasts or 
even support you with a visit to a local apprenticeship employer. run it as part of your 
staff InSet and invite everyone!

Involve your colleagues and encourage them to display 
the apprenticeship subject posters in their departments, so 
that students can see opportunities available for them in 
their preferred subjects. our 10 posters cover subjects from 
history to food technology!

colleagues will always be interested to hear of the success of past students, but they 
may not have time to listen to the talks that you arrange (activity 31) or watch the film 
clips that you create (activity 32). Summarise the main points of what the students are 
doing now and who they are working for in a one page summary for staff. remember 
to link it to the information gathered on your wall of fame (activity 33) to save 
duplication.

Arrange for a local provider, employer and apprentice to come along to a breakfast 
briefing slot for staff during the year (even better if your school can provide 
pastries or bacon rolls!). Whilst staff are enjoying fuelling for the day ahead, take 
the opportunity to inform them about apprenticeships. there are a number of 
presentations that we have written with scripts. If you would like support in putting 
together your presentation so that you can deliver it yourself, please contact the 
Amazing Apprenticeships team.

visit: http://www.amazingapprenticeships.com/request-support/

visit: http://www.amazingapprenticeships.com/apprenticeship-resources/

email: hello@amazingapprenticeships.com
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ActIvItIeS for teAcherS
Keeping teachers up to date 

PAge 23

75. make it easy to keep yourself up to date

76. make it easy to keep your colleagues informed

77. link subjects directly to industry

78. teacher externships

As apprenticeship information changes throughout the year, you need to be signed up 
to the Amazing Apprenticeships newsletter and also as an Apprenticeship champion 
so that you receive the latest information. this will make it much easier for you to then 
select and disseminate the appropriate information for your colleagues.

Identify the most appropriate way to keep your colleagues informed about the latest 
news and vacancies. this could be a regular slot at staff meetings, an email, a display 
board in the staff room or a 1 page summary of the most relevant apprenticeship facts 
placed in their pigeon holes.

Identify an enthusiastic member of each department in your school who could become 
your own Apprenticeship champion for that subject. link them to an appropriate 
employer to encourage regular dialogue about the world of work, apprenticeships 
and relevant links to the curriculum. If you are unsure about where to get started, see 
activities 2 - 4 and 35 - 38.

It is important that teachers are given the opportunity to visit the workplace and 
hear from employers directly about their apprenticeship programme and the range 
of opportunities that they offer. Set up a day of teacher externships where they are 
encouraged to visit local employers (relevant to their subject) and have a behind-the-
scenes tour of the workplace.

visit: http://www.amazingapprenticeships.com
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ActIvItIeS for teAcherS
Keeping teachers up to date

PAge 24

79. make a fuss of your colleagues

80. make some noise during national Apprenticeship Week

81. Share and celebrate student success

82. get recognition for how brilliant you are

It can really help if you work with your Senior leadership team (Slt) to notice where 
your colleagues have made an extra effort or have contributed to supporting the 
apprenticeship message in your school. Agree with Slt how you can make a fuss - this 
could be an email, a thank you in a staff briefing - anything that helps them to know 
that you value their input.

national Apprenticeship Week provides you with the perfect opportunity to make 
some noise and do something a bit different to engage your colleagues. look out for 
the new resources in the run up to nAW2018*.

*At the time of printing the date was still to be confirmed by the Apprenticeships & 
Skills Minister. Please check amazingapprenticeships.com for the latest information.

find ways to share and celebrate student success throughout the year. As apprentices 
don’t go through the same process as university, there isn’t necessarily a dependency 
on results, meaning that apprenticeship success can happen throughout the year. 
Summarise this information for staff and circulate it regularly so that they know who 
has secured which apprenticeship with which employer.

there are lots of competitions and awards throughout the year that aim to recognise 
the efforts that schools are making in relation to apprenticeships. look out for local 
and national ways (like the national Apprenticeship Awards), to tell the world how 
brilliant you are. We also have the page ‘Officially Amazing’ where your school 
could be featured.

visit: http://www.amazingapprenticeships.com/apprenticeship-resources

visit: http://www.amazingapprenticeships.com/officially-amazing/

5 
mins

10 
mins

30 
mins

complete in

complete in

complete in

easy

easy

easy

30 
mins

complete in

easy

http://www.amazingapprenticeships.com/apprenticeship-resources
http://www.amazingapprenticeships.com/officially-amazing/


ActIvItIeS for teAcherS
meeting your statutory responsibility

PAge 25

83. Involve your governing body

84. Inspire governors to be involved in supporting apprenticeships

85. record student feedback about how perceptions have changed

86. maintain your destination data

use the governors checklist (see link) to keep your governing Body informed of 
their statutory responsibility with regards to careers education information advice and 
guidance, with a particular emphasis on apprenticeships.

use this short case study of school governor, jacky jones, who explains how 
governors can best help students, teachers and parents to understand about 
apprenticeships. Not only because of their statutory responsibility, but because it’s the 
right thing to do.

there are lots of ways that schools will measure student feedback. find out if there 
is a way to include an element that will reflect if students are starting to understand 
apprenticeships in more detail and if there is any other assistance that they would 
like to receive. one of the elements that ofsted look for is evidence that students are 
receiving high quality, impartial careers education, information, advice and guidance.

Schools are measured on the number of 16-18 students progressing to 
apprenticeships. Set up systems to track students who are progressing onto 
apprenticeships. When published, share this data with colleagues and set targets to 
increase year on year.

visit: http://www.amazingapprenticeships.com/wp-content/uploads/governors-
Apprenticeship-checklist.pdf

visit: http://www.amazingapprenticeships.com/resources/governor-case-study-jacky-
jones

visit: https://www.gov.uk/government/collections/ofsted-examples-of-good-practice-in-
further-education-and-skills

visit: https://www.gov.uk/government/publications/16-to-18-destination-measures-2016 
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https://www.gov.uk/government/publications/16-to-18-destination-measures-2016


87. encourage apprenticeships from the top

88. Include apprenticeship information at options events

90. encourage parent-to-parent dialogue

We know that parents really trust schools to keep them informed about the options 
for their child. Spend time with your Senior leadership team getting them on board 
with the apprenticeship message so that when they are speaking about options, they 
include apprenticeships as well. use the fantastic range of resources available to help 
to support them to feel confident in talking positively about the opportunities that 
apprenticeships offer.

When planning post-16 and post-18 options events, consider including a slot on 
apprenticeships. this will help parents to see that it is a credible option alongside 6th 
form, college, full-time university and gap years and that your school is supportive of 
the apprenticeship route.

help to support parents by offering a dedicated apprenticeship workshop a week or 
two after you have introduced the concept of apprenticeships to them at an options 
event. encourage them to understand apprenticeships in more detail, register an 
account and get searching.

Keep in touch with the parents of students that successfully secure an apprenticeship.  
Ask them to come in and speak at options evenings about how positive it has been for 
their child and what their concerns were to begin with. turn it into a case study and 
circulate it to anyone that missed it.
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ActIvItIeS for PArentS
Increasing the knowledge and awareness of parents

PAge 26

89. Follow up options events with a parents’ apprenticeship workshop   



91. lead by example – tell parents that you employ apprentices (if you do)

92. celebrate your students that secure an apprenticeship

93. most parents are in employment too

94. circulate the resources

With the introduction of the apprenticeship levy, many schools will employ apprentices 
in roles from back office functions like administration, finance and IT through to 
School Business manager and teacher. If you employ an apprentice tell parents 
and be proud about it. you could include information or a feature article about your 
apprentices on your school website to show how valued they are.

In your yearly round-up newsletter where you tell your school community about the 
successes of your students, include a feature on apprenticeships and recognise those 
students who have managed to secure an apprenticeship. you could even put them on 
the front page!

Speak to your parents about the companies that they work for. does their employer 
recruit apprentices? If so what is their recruitment process like? could they arrange for 
an apprentice to come in and talk to your students? Send out a request for information 
early in the year to parents.

there are a number of guides available for parents, designed to help them to support 
their son / daughter in searching and applying for an apprenticeship. Send these out 
to parents with endorsement from the school, encouraging them to get involved.

visit: https://www.gov.uk/government/publications/apprenticeships-reforms-guide-for-
schools

visit: https://www.gov.uk/government/publications/a-parents-guide-to-apprenticeships
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ActIvItIeS for PArentS
Increasing the knowledge and awareness of parents

PAge 27
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ActIvItIeS for PArentS
Increasing the knowledge and awareness of parents

PAge 28

95. translated materials for parents

96. gain permission to start up a regular apprenticeship conversation with parents

97. create an apprenticeship communication planner

98. tell parents about local employers recruiting

We recognise that for many parents across England, English may not be their first 
language and they may struggle to understand the benefits of apprenticeships. This 
year we have piloted resources in two languages (Punjabi and Polish) specifically for 
parents. these will be available in january 2018.

most schools have a Parentmail system or something similar. Speak to your Senior 
leadership team and gain permission to be able to use this to communicate a regular 
message about apprenticeships with parents throughout the year. you could commit 
to keep them informed about local employer events, circulating resources, inviting 
them to dedicated information and support sessions and anything else that you feel is 
relevant and useful.

to support you with activity 96, think about the school year ahead and plan in 
something to tell parents each month about apprenticeships. you could theme it to 
focus on a different sector each month and could use our subject posters to help you. 
you could include a case study of a past student who has gone onto an apprenticeship 
and could even run a monthly poll to see if your activities are helping to positively 
influence parents’ perception of apprenticeships as a credible option.

lots of employers will hold events for students and parents to visit the workplace, meet 
the team and find out more about the employment opportunities available. Circulate this 
information to parents and encourage them to attend. even better if a representative 
from the school could go along, such as your department apprenticeship lead (activity 
77) to show that the school are fully in support of apprenticeships.

visit: http://www.amazingapprenticeships.com

10 
mins

1 
hour

3 
hours

complete in

complete in

complete in

easy

moderate

moderate

2 
hours

complete in

moderate

http://www.amazingapprenticeships.com


ActIvItIeS for PArentS
Increasing the knowledge and awareness of parents

PAge 29

99. use national Apprenticeship Week to support the message 

100. Show parents an exemplar application

101. Arrange for ASK to support you to plan an event

Set up an event for parents either during or close to national Apprenticeship Week 
in march*. Invite a range of employers and apprentices (even better if they are 
past students!) to speak directly with parents about the range of apprenticeship 
opportunities. this can work well as a speed-dating type activity where groups 
of parents can sit with each employer for 15 minutes or so to hear about their 
programme and ask them questions. employers will enjoy being able to have a 
dialogue with parents and not having to repeat their message (quite) so many times.
*At the time of printing the date was still to be confirmed by the Apprenticeships & 
Skills Minister. Please check amazingapprenticeships.com for the latest information.

many parents will be unfamiliar with the apprenticeship application process and may 
not understand the level of support that their child may need in order to submit a 
competitive application. Provide them with resources to show them the expected level 
of response expected.

Part of the Apprenticeship Support and Knowledge for Schools project (ASK) offering 
is that we are able to support schools to plan and deliver an engaging activity for 
parents. contact us to request support.

visit: https://www.gov.uk/government/publications/how-to-write-a-winning-
apprenticeship-application

visit: http://amazingapprenticeships.com/request-support

5 
hours

10 
mins

10 
mins

complete in

complete in

complete in

Involved

easy

easy

We Would love to heAr your feedBAcK

If you have any ideas that you would like to contribute to future editions of the guide or have any
feedback about the usefulness or effectiveness of any of the activities included, please email us:  
hello@amazingapprenticeships.com

https://www.gov.uk/government/publications/how-to-write-a-winning-apprenticeship-application
https://www.gov.uk/government/publications/how-to-write-a-winning-apprenticeship-application
http://amazingapprenticeships.com/request-support
mailto:hello%40amazingapprenticeships.com


APPrentIceShIP reAdIneSS ASSeSSment
Introduction

PAge 30

WhAt IS the APPrentIceShIP reAdIneSS ASSeSSment tool?

this tool has been designed by our experts to help schools and other educational establishments 
to work through a series of questions to assess where they are in their planning and provision of 
apprenticeship information.

hoW doeS It WorK?

there are 30 questions split into sections covering:

• Strategy

• Students

• Teachers and Governors

• Employers

• Parents

• Your school as an employer

each question has three statements linked to red, Amber and green:

red = limited

Amber = In development

green =  established

We have also provided an activity reference so if you identify that there is an area of your 
apprenticeship provision that needs some extra attention, you can be inspired by the activities that 
are contained in the 101 Amazing Apprenticeship Activities for your School guide.

further SuPPort

If you would like to contact someone to discuss any aspect of this assessment tool, please email 
hello@amazingapprenticeships.com and a member of our team will be able to assist you.

mailto:hello%40amazingapprenticeships.com


APPrentIceShIP reAdIneSS ASSeSSment
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chAmPIonS WAnted! 
do you positively promote 
apprenticeships in schools?
We can support you
completely free of
charge!

Apprenticeship Champion

APPrentIceShIP chAmPIonS netWorK

Working with the national Apprenticeship Service, part of the department for education, 
the Apprenticeship champions network has been launched to encourage and support those 

individuals who are motivating young people considering apprenticeships.

could you Be An APPrentIceShIP chAmPIon?
•  Are you positively promoting apprenticeships in creative ways to motivate students?
• Are you committed to changing perceptions around apprenticeships, ensuring that students,  
 teachers and parents understand the wide range of opportunities available?

then we want to celebrate and support you!

WhAt IS Involved?
We simply ask that you continue to help to promote apprenticeships in your day-to-day activities. 
That’s it – there’s no extra work! In return we will support you by sending you lots of useful 
resources and information to share with your school community.

SIgn uP todAy In 3 eASy StePS
1. visit amazingapprenticeships.com
2. Click on Champions and ‘Click to Sign Up’
3. fill in the form and upload your photo

for more information, please email hello@amazingapprenticeships.com 

http://www.amazingapprenticeships.com
mailto:hello%40amazingapprenticeships.com


uSIng APPrentIceShIPS to trAIn your oWn WorKforce 

As well as supporting your students to take advantage of all the apprenticeship opportunities available,
have you considered how apprenticeships can support the  staff training and development undertaken 
in your own school?

fundIng chAngeS

In April 2017, the way the government funds apprenticeships changed. employers with a paybill of over 
£3m per year, including schools, now pay an apprenticeship levy. many schools who are maintained 
by local authorities and academy trusts also contribute to the levy as part of their employer’s overall 
paybill. If your school pays the levy, the money can be claimed back to invest in apprenticeship training 
for your staff.

the funding changes also mean that schools who do not pay the levy, or who run out of levy funds, 
can share the cost of apprenticeship training with government. This is called ‘co-investment’. This means 
that schools will only need to pay 10% towards the cost of apprenticeship training and assessment, and 
government will pay 90%, up to a cap.

Who cAn Be An APPrentIce?

Apprenticeships are not restricted to young people or new recruits. Anyone can become an 
apprentice at any age and benefit from government funding to support their apprenticeship training. 
Apprenticeships can be for staff already employed in your school or not, plus they can be either full or 
part time. 

the key requirements are that the apprentice must be employed and paid at least the relevant national 
minimum Wage. their training must last at least 12 months, and 20% of their time must be spent in 
training or development away from the day job (i.e. average of one day per week).

WhIch APPrentIceShIPS Are AvAIlABle thAt Are relevAnt to the educAtIon Sector?

Schools employ staff in a wide range of roles, many of which may be suitable for using apprenticeship 
training. there are a wide range of apprenticeships, either available or in development, that are 
relevant to school staff. these include:

School Business manager | teacher |  teaching Assistant | chartered manager 

Business Administrator | Senior chef Production cooking | facilities management Supervisor

It Support | digital and technology Solutions Professional | Accounting

laboratory technician | nurse | Assistant early years Practitioner

An up to date list of which apprenticeships are currently available to use can be found on the  
Amazing Apprenticeships website: http://www.amazingapprenticeships.com/apprenticeship-resources

uSIng APPrentIceShIPS to SuPPort your 
WorKforce develoPment
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SchoolS checKlISt

 consider what apprenticeship opportunities might be suitable for your school and how they can   
 provide the training and skills needed. 

 check whether your school is paying the levy, and/or whether you will pay for the training through  
 co-investment. If your school is part of a larger employer group (e.g. local authority or multi-  
 academy trust) contact them to agree how you will access the relevant funds

 check whether your school is in scope of the public sector apprenticeship target, and how   
 workforce plans are taking this into account.

 follow the steps set out in the following link to hire an apprentice and appoint a training provider:  
 https://www.gov.uk/take-on-an-apprentice

further InformAtIon

The Schools’ guide to apprenticeship reforms (see link) has been created to 
help schools understand apprenticeships in more detail. this includes how 
the  apprenticeship levy and public sector target work and how to take on an 
apprentice. 

the guidance is for school leaders and governing bodies in all schools in 
england, and will be of use to local authorities and academy trusts too.

https://www.gov.uk/government/publications/apprenticeships-reforms-guide-
for-schools

heAr from BeAumont leyS School, leIceSterShIre 

dawn Parkinson, headteacher at Beaumont leys says: 

“We have used apprenticeships at Beaumont Leys School since 2013. For us they are an effective 
way to get staff who are eager to learn into school, who bring a new perspective to their role 
through their studies. We are a school that values and benefits from great loyalty from our long 
serving staff and the desire to “grow our own” fits entirely with the apprenticeship model.” 

“As a school there are a number of areas where apprenticeships would work well: ICT, community 
use and marketing and premises, to name a few. There are a number of routes to choose from 
when recruiting staff. Based on my experience I would not hesitate to look to the apprenticeship 
market for our recruitment.” 

uSIng APPrentIceShIPS to SuPPort your 
WorKforce develoPment

PAge 39

https://www.gov.uk/take-on-an-apprentice
https://www.gov.uk/government/publications/apprenticeships-reforms-guide-for-schools
https://www.gov.uk/government/publications/apprenticeships-reforms-guide-for-schools


version 1 - September 2017

© national Apprenticeship Service 2017
Published by the national Apprenticeship Service
extracts from this publication may
be reproduced for non-commercial
educational or training purposes on
condition that the source is acknowledged
and the findings not misrepresented.

nAS-P-170034

tweet us:
twitter.com/apprenticeships
twitter.com/traineeshipsgov

follow us:
linkedin.com/company/national-apprenticeship-service

visit us:
gov.uk/topic/further-education-skills/apprenticeships

call us:
08000 150 600

http://www.twitter.com/apprenticeships
http://www.twitter.com/traineeshipsgov
http://www.linkedin.com/company/national-apprenticeship-service
http://www.gov.uk/topic/further-education-skills/apprenticeships

